
FORMAT OF WRITING A REPORT IN CBSE

Check out CBSE English Writing Skills - Report Writing Format for CBSE class 12 . Visit us to find out everything on
Report writing such as how to write Report.

Also Read: How to introduce yourself and others in English? This will help them to identify their weak areas
and will help them to score better in examination. Here I am going to give a format for writing a report to the
cbse students. A title should be eye-catching and it must like something that justifies the report. One needs to
conclude all the points of the report in a smarter way. Place and date: Write place and date in a specific format.
Just like an article, it has a heading, the name of the reporter and details of the event. What are related steps
have been taken to solve this problem? Meetings of staff and students council were held. During November ,
special programmes were staged by ex- students. The children felt proud to be rooted in the unique cultural
heritage of the country. Introduction should be contains what is your report about. Write a newspaper report
that you would like to file to your editor. A Golden Jubilee issue of the school magazine was also brought out.
Purpose of writing report should be clear and to the point. The results should be shown in graphs and tables.
Parents should download and give the assignments to their children for practice. It may also be an objective
analysis or evaluation of something. You have come to an accident site to cover the news of a car accident in
which three members of a family were killed. There are few general sections that should be mentioned in a
report. Conclusion: readers focus on title, purpose, introduction and conclusion of the report. You need to tell
what exact problem you are trying to present. The audience also participated by clapping at the beat of the
dances. I hope this report writing format will help cbse students. What are the future works that can be done to
interpret the problem? Students are advised to refer to the attached assignments and practise them regularly.
Fancy dress and dance competitions were held for the primary section. An organising committee comprising
the principal, five members of staff, office bearers of the student council was constituted. A calendar of
curricular activities was chalked out. It was a year longcelebration. The bamboo dance, especially the Naga
dance were chosen to be performed again. It was decided to hold an exhibition of art and craft and science
exhibition at school level. Inter school debate contest and a play festival were held in September and October.
CBSE council has not given any specific writing format for reports to the students. One needs to focus on few
important points regarding writing a report. A report meant for a newspaper is basically a news story â€”
report of an incident, event, programme, crime, development, etc. The folk music , thumping of feet and the
rhythmic beat of the drums created magical monuments. It is basically the most read part of the report. It gives
a justification of your report. The judges appreciated the initiative that aimed to instill not only the spirit of
unity in diversity but also helped the students to develop a taste towards classical dances.


